Ipunoxenue 1
K npukasy no MBJIOY «Jlerckuii cag Ne 4y
or 19.03.2024 r. Ne 19-0J1

MOPATIOK
YBEJOMJIEHUSI PABOTOJATEJISI O DAKTAX
OBPAIEHUSI B IIEJISIX CKJIOHEHMSI PABOTHHUKA
MyHHUMDATEHOTO 6X0KETHOr0 JOMKOILHOr0 00pa30BaTeILHOIO yupeKIeHH s
«/lerckmii cax Ne 4y
K COBEPIIEHUIO KOPPYIIIIMOHHBIX ITPABOHAPYIIEHUIA

1. OBIIME ITOJIOXEHUS
1.1 Hacrosmwmit ITopsimox pa3paboTal B Hensax peaamsanyuu ®enepabHOrO 3aKkoHa OT 25
nekabps 2008 roga N 273-03 "O IIPOTUBOJICHCTBUM KOPPYILUK" U OIIPE/IENIsieT:

- TpOUCNypy YBelOMIEHHS paboTonarens paGOTHHKOM MYHHUILMITAIBHOTO  OIOKETHOTO
AOLIKOJIBHOTO 00pa3oBaTeIbHOTO yUpeKIeHuUs] «[letrckuii cax Ne 4» (nanee — paboTHUK) 0 (akTax
00paIeHust K HeMY B IENSX CKIOHEHHS K COBEPIICHUIO KOPPYNLHOHHBIX IPABOHAPYIIEHHI;

- TIEPCUCHD CBEICHHH, CONEPIKAIIUXCS B YBEIOMIICHHH paboTHHKa 0 dakrax obpauienus K

HEMYy B HEX CKJIOHEHHMS K COBEPIICHHIO KOPPYIHOHHBIX NpaBOHApyIIeHU# (nanee -
YBEJIOMJICHHE);

- TIOPSAZIOK PETUCTPAIIMH YBEIOMIICHUIA:
- HOPA/IOK OpTraHU3aliy IPOBEPKH CBENCHHUMN, COIEPIKAIIMXCA B YBEIOMJICHHSIX.

2. IIPOLEJIYPA YBEJIOMJIEHUS PABOTOJJIATEJISI O ®AKTAX OBPAIIEHUS K
PABOTHUKY B LIEJISIX CKJIOHEHUS K COBEPIIEHHUIO KOPPYIIIIMOHHbBIX

[TPABOHAPYIIIEHUI
2.1. PaGoTHHK 06s13aH YBeIOMIISTE paboTonaresns B e 3aBe/IyrOIIEro MBJIOVY «JleTckuii
cax Nedy (mamee — MyHHIMNANIBHOE YYPEXICHHE) MM JODKHOCTHOE JIWIIO OpraHu3aIum,

OTBETCTBEHHOrO 3a pPaboTy 1O MPO(HIAKTHKE KOPPYIIMOHHBIX IIpaBOHApYIIEHHH 000 Bcex
CIyHasX HEMOCPEACTBEHHOTO OOpallleHHs] K HeMy KaKHX-TMOO JIHI[ C LEJIbIO CKJIOHEHHS K
3JI0YTIOTPEOICHAIO CITyXKEeOHBIM MOJOKEHUEM, Jaue M TOJIYYCHHUIO B3SITKH, 3JI0YNOTPEOICHUIO
TIOJIHOMOYHMAMH JIHOO MHOMY HE3aKOHHOMY HCIIOMb30BAHHIO CBOEIO JAOJDKHOCTHOT'O TIOJIOKEHHSI
BOTIPEKH 3aKOHHBIM HHTEpecaM OOLIECTBA M TOCYIapcTBa B IENAX IIOJIyY€HHUs] BBITOJBI B BHJIE
JICHET, LCHHOCTEH, HHOTO HMYIIECTBA WJIH  YCIyT UMYINECTBEHHOIO  XapakTepa, HWHBIX
HMYIIECTBCHHBIX IIPaB JUIS Ce0sl MU IS TPETHHX JIHII.

2.2. B ciyuae HaxoxueHus paGoTHUKA B CIry)keOHOH KOMaHIMPOBKE, B OTIIYCKE, BHE MeCTa
HaXOX/ICHUs OpraHusallid, OH OOs3aH B TEYeHHE CYTOK C MOMEHTA HPUOBITUS K MecTy
OCYIICCTBICHHS CBOEH TpPyHOBOW (YHKIMH MNHCHMEHHO YBEIOMHUTH  3aBEAYIOLIEIO WU
AOJDKHOCTHOE  JTMLO, ~ OTBETCTBEHHOE 3a paloTy MO  HpOdUIAKTHKE KOPPYHITHOHHBIX
MPaBOHAPYIIEHUH, O (haKTe CKIOHEHHUS €r0 K COBEPIIEHUIO KOPPYNIHOHHBIX IPABOHAPYIIEHHI.

2.3. VBenomieHue oOpMIISETCS B IMHCBMEHHOM BHIC B JBYX 9K3eMILIspax. [lepsbrii
OK3EMILIIP YBEAOMJICHHS! PabOTHHK IHepelaeT pPyKOBOIMTEIIO MYHHIUTNIATLHOTO YUPEXKICHHS, B
KOTOPOM OH 3aMCIIAET OJDKHOCTb, B TEYEHHH CYTOK, CIEAYIOUIEr0 3a JHEM oOpallleHust K HeMy B
HCIISX CKIIOHCHHS K COBEPIICHHIO KOPPYIIIMOHHOIO IPABOHAPYIIEHHS.

Bropoii sx3emiuisip ysenomienus, 3aBEPEHHBIN PYKOBOJUTEIEM MYHHIMIIAIBLHOIO YUpPEXKACHuUs,
OCTaeTCsl y pabOTHUKA B KAYECTBE MOATBEPIKACHHS (baxra mpencraBnenus yBenomieHus.
2.4. B ciyyae eciu paGOTHHK He UMEET BO3MOKHOCTH nepenars yBEJOMIICHHE JIHYHO, OHO

MOXET OBITH HaIlpaBJI€HO B aJipeC MYHHUIIUIIAJILHOTO YUPCIXKIACHUST 3aKa3HBIM ITUCBMOM C
YBECIOMIICHHEM U OIUCHIO BJIOKECHHUS.



3. [IEPEYEHb CBEJIEHUM, COI[EP)KALHI/IXCH B YBEJIOMJIEHUUA

3.1. K nmepeunto cBeeHui, KOTOPHIE YKa3bIBAIOTCS B YBEIOMJICHUHU, OTHOCSTCS:

1) MOMKHOCTH, (aMHIIUS, UM, OTYECTBO (IIPU HAJIUYMU) PYKOBOJIHUTEINS OpPraHU3AI[MH, HA HUMS
KOTOPOTO HAINpPaBIISETCS] YBEIOMIICHUE;

2) damunusi, UM, OTYECTBO (IIPU HAIMYKHK), TOJDKHOCTH, HOMep TesiehoHa pabOTHHKA,

3) Bce WU3BECTHBIE CBEJEHHUS O JIMIE, CKIOHSIOMIEM K COBEPIICHHIO KOPPYMIHOHHOIO
IIPaBOHAPYLIEHHS;

4) CyIHOCTb NPEATIOIAraeéMOro KOppyniuruoHHOTO ITPaBOHAPYIIEHHUS;

5) croco® CKJIOHEHHS K COBEPLIEHUIO KOPPYIIIHOHHOTO [TPaBOHAPYIIICHMSI;

6) 1ara, MECTO, BpEMsl CKJIOHEHHUS K COBEPIICHUIO KOPPYIIIHOHHOTO TIPaBOHAPYIIIEHHS;

7) 06CTOATENLCTBA CKJIOHEHHS! K COBEPILCHUIO KOPPYIIIMOHHOTO TPABOHAPYIIIEHHSI;

8) IHOmMOMHMTENbHBIE HMeIoIMecs IO (aKTy CKIOHEHHS K COBEPLICHHIO KOPPYIIHOHHOTO
IIpaBOHAPYIIECHUH JOKYMEHTBI.

YBEIOMIICHUE JOJKHO OBITH JIMYHO ITOJIHUCAHO PA0OTHUKOM C YKA3aHHEM JaThl €I0 COCTABIICHHS.

3.2. K yBeIOMJIEHWIO NPUIAraroTCs BCe HMEIOIIMECS MAaTepHaibl, IOATBEPKIAIOIIHe
00cTosTeNbCTBA 00pAlIEHNS K PAOOTHHKY B LEJISX CKJIOHEHHUS €0 K COBEPUIEHUIO KOPPYIIHOHHBIX
[IpaBOHAPYILIECHUH.

3.3. B coorerctBuu co cTratheil 9 denepanbHoro 3akoHa or 25.12.2008 N 273-®3 "O
NPOTUBOJCHCTBUU KOPPYILKK" HEBBINOJHEHHE DPabOTHUKOM TpebGoBanuii I[lopsaka sBiusieTcs
[IPABOHAPYIIICHUEM, BJICKYIIUM €ro YyBOJbHEHUE JHUOO TMPUBJICYEHHE €ro K WHBIM BHIAM
OTBETCTBEHHOCTH B COOTBETCTBHH € 3aKOHOAATEIbCTBOM Poccuiickoit ®eneparum.

4. TIOPSITIOK PETICTPAIIMU YBEJIOMJIEHUIA

4.1. YBenomienus o pakrax oOpauieHus B HEIsIX CKIOHEHHs paOOTHUKOB MyHHUIUIATEHOTO
YUPOXKICHUSI K COBEPILICHHUIO KOPPYILHOHHBIX IIPAaBOHAPYIIEHUH PETUCTPUPYIOTCS B JIEHb
HIOCTYILICHHSL.

4.2. Peructpanusi yBeIOMJICHUH IPOU3BOAUTCS OTBETCTBEHHBIM JIMIIOM B KypHAJe ydera
YBEIOMIICHHUM, JIUCTBI KOTOPOTO JOJDKHBEI OBITH IPOHYMEPOBAHbI, IPOIIHYPOBAHBI U CKPEILICHBI
NOIHMCHIO PYKOBOJMTESI MyHULUIIAIBHOTO YUPEIKIECHUS U [1€9aThIO.

B xypHaine yka3biBaroTcs:

- IOPSIKOBBIA HOMED YBEJIOMIICHHUS;

- JaTa ¥ BPeMsl IPUHSATHUS YBEIOMIICHUS;

- (haMuIIHs ¥ MHUIUAIIBI JIUIIA, OOPATHUBIIIErOCs C YBEIOMIIEHUEM;

- JlaTa ¥ BpeMsl Iiepe/iaul YBEJIOMIICHHUS paboToIaTelo;

- KpaTKO€ COJIEpIKaHKEe YBEIOMIICHHUS;

- GavMuiIMs, MHMIMaJbl M IOAINMCH OTBETCTBEHHOTO JIMI@, 3apErHCTPHPOBABIIETO
YBEJIOMJICHHE.

4.3. Ha yBeIOMJIEHHH CTaBUTCSI OTMETKA O €ro MOCTYIJIEHHH, B KOTOPOM YKa3bIBAalOTCs JaTa
HOCTYIUICHHSI U BXOJSIIUN HOMEP.

4.4. Tlocne perucTpaliy YBEJIOMJICHHS B JKypHalle PErHCTpalli¥i OHO IMepeaaeTcs Ha
pPaccMOTpEeHHE PYKOBOIAMTEIIIO MYHUIIMIAIBHOTO YUPENKICHHUS B TEUSHUH CYTOK, CIEAYIOLIEro 3a
JTHEM PETUCTPAIHH YBEIOMIIEHHUS.

5. OPT AHU3ALIVS ITPOBEPKU COJIEPXXAIIMXCS B YBEJIOMJIEHUSIX CBEJIEHUN
5.1. 3aperucTpupoBaHHOE yBEJOMJICHHE B TEUCHHH CYTOK IEpENaeTcs Ha PacCMOTPEHHE

paboToaTeIIO WM JIMILY, €T0 3aMEIAONIeMy, ISl IIPUHSTUS PelieHus] 00 OpraHU3allii IPOBEPKHU
COJZIEPIKAIUXCsI B HEM CBEJICHUII.

5.2. Paboronatens 1mo pe3yibTaTaM PacCMOTPEHHs yBEIOMJICHHS MPHUHHUMAET pelIeHre 00
OpraHu3aliy IPOBEPKU CONEPKAIIMXCS B YBEIOMJICHHUH CBEJEHUN M HAIMPABISET CBEJICHUS B



KOMMCCHIO T10 TPO(HIAKTHKE KOPPYIIHMOHHBIX I[paBOHAPYIUIEHHH ISl IPOBEJEHHE IMPOBEPKH
dakta oOpameHMss B LEISIX CKIOHEHHS pabOTHMKA K COBEPIIEHHIO KOPPYIIIMOHHBIX
IIpaBOHAPYIIEHUH JOKHOCTHOE JIUIIO.

5.3. Opranu3zainusi MpoOBEpKU CBEICHUN O (hakTax CKJIOHEHHsS pabOTHUKA K COBEPIICHHIO
KOPPYNIMOHHBIX IIPABOHAPYIIEHHH MJIM O CTaBIIMX H3BECTHHIMU (pakTax OOpalleHHs K MHBIM
pabOTHHKaM C aHAJOTMYHON LENbI0  OCYIIECTBISETCS KOMHCCHEH 10  mpoduiakTuke
KOPPYIIIMOHHBIX IIPAaBOHAPYIIEHUH BO B3aMMOJCHUCTBHM, INpPU HEOOXOIUMOCTH, C JAPYTHMMH
TOJIpa3/ICTICHUSIMU OpraHU3aluH.

[Ipu npoBeneHUH IPOBEPKH INPEJCTABICHHBIX CBEACHHH KOMHCCHS 3a paboTy 1o mpoduiIakTuKe
KOPPYIIIMOHHBIX IIPABOHAPYIICHUN BIIpaBe:

- IPOBOIUTH Oecebl ¢ pabOTHUKOM, TTOJIAaBIIMM YBeJOMIICHHE (YKa3aHHBIM B YBEJIOMIICHUH);

- II0JIy4aTh OT paOOTHHUKA [OSICHEHUH 110 CBEICHUSIM, H3JI0)KEHHBIM B YBEJIOMJICHHH;

- M3y4aTh IpeCTaBIeHHbIE pa0OTHIUKAM MaTePUaIbI;

- ToIay4yaTh HHQPOPMAIMIO IO OOCTOATENBCTBAM, yKa3aHHbIM B YBEIOMIIEHHH, y JIPYTHX
(bu3MUECKUX JIUI] TIOCPE/ICTBOM IIPOBEICHHUS Oece/| M MPEACTABIECHHs ¢ UX COIJIACHS ITHUCHMEHHBIX
TIOSICHEHUH U JIOKYMEHTOB;

- COBEpIICHUS HHBIX JCHCTBUM M MEPONPUATHH, IPELYCMOTPEHHBIX IEHCTBYIOIIUM
3aKOHO/ATEIbCTBOM, BEJIOMCTBEHHBIMH U JIOKAJIbHBIMU aKTaMH.

5.4. IIpoBepka CBEeACHUMN, COEPIKAIUXCS B YBEIOMIICHUH, OCYIIECTBIIIETCS KOMOCCHUEH 110
npo(UIaKTHKE KOPPYNIHOHHBIX IIPABOHAPYLICHUI B Ipefesiax CBOMX IOJHOMOYHI B CpPOK, HE
npesbimaronmi 10 gued ¢ narel peructpanuu yenomienus B Xypnaie. [To okoHuanuu nposepku
MaTepuajbl MPOBEPKH BMECTE C IMPHUIIAraéMbIMH JIOKYMEHTAMH IPEICTaBIISIOTCS TOJDKHOCTHBIM
JMIIOM OpraHU3allMM, OTBETCTBEHHBIM 3a paboTy 1o mpodUIakTUKE KOPPYIIHMOHHBIX
IpaBOHAPYIIEHUH, pa0OTONATEIIO HIIH €TI0 IPEeICTABUTEIIIO ISl IPUHSATHS pelieHus 00 oOpalieHun
B [IPABOOXPAHUTEIILHBIE OPTaHbl.

5.5. JIOIDKHOCTHOE JMIIO OpraHM3allid, OTBETCTBEHHOE 3a palboTy Mo NpOoQHIAKTHKE

KOPPYIIIIMOHHBIX IIPaBOHAPYILIEHHUH, B TeueHHe 7 JHEH yBeIOMIISIIOT pabOTHHKA, HAIPAaBUBIIETO
yYBEJIOMJICHHE, O IIPUHSITOM PEIICHUH.



IIpuioxenne 2
k npukasy no MBJIOY «/lerckmnii cag Ne 4»
ot 19.03.2024 r. Ne 19-O/1

(®HO, nomxuOCTL paboTomareis)
oT

(®UO, nomxHOCTH paboTHHUKA
MYHUIUNIATBHOTO YUPEIKICHMS )

YBEJJOMIJIEHUE
0 (akTax OOpameHus B IEISIX CKIOHSHUS PabOTHIKA MYHHUIMITAIIBHOTO YUPEXKICHUS K
COBEPLIEHUIO KOPPYIIMOHHBIX IIPAaBOHAPYIIIEHUI

B coorBercrBum ¢ DeiepaibHbIM 3aKOHOM 0T 25.12.2008 Ne273-03 «O npoTHBOAEHCTBHN
KOPPYIILIAUY S,

(PUO, 10mKHOCTL paGOTHHKA MYHUIUIIATILHOTO YUPEXKICHHUS)
HACTOSIIMM YBEIOMIISAIO 00 0OpallleHHK KO MHE
(mara, mecto, BpeMsi)
p.
(naHHBIe O MMIAX, 0OPaTHBIIUXCS K PaOOTHHKY MyHHIMIATLHOTO yupexaerus: DUO, mecto
paboTHI U T.11.)

B IICJIX CKIIOHCHU A MEHSA K COBEPIICHUIO JIeUCTBUMH KOPpYINIHUOHHOTO XapakTepa, a UMEHHO:

(ykasath XapakTep OOpamieHHMs, NMEepedHCINTh (HAaKTHl U OOCTOSTENHCTBA CKIOHEHHS PabOTHHKA
MYHHUIUIATBHOTO YUPEXKIEHHs K COBEPIICHHUIO KOPPYINIMOHHBIX IPABOHAPYIIEHHUH; yKa3aTh HHBIE
CBEJICHHUS, KOTOPBIC PAOOTHUK MYHHIHMIIATILHOTIO YUPEXKACHHS CIUTACT HEOOXOMMMBIM COOOIIUTE )

Jlara [Toamuce
KonTakTHeI TenedoH

VBeIOMIIEHUE 3aPETUCTPUPOBAHO B XKypHAIE PErHCTPAIIUU
« » r. 3a Ne

(®UO oTBETCTBEHHOTO JIHIA)
K' yBenomiieHHIO JIOJDKHBI ObITh IPUIIOKEHBI BCE HMEIOIIHECS JOKYMEHTBI, MOATBEPIKIAIONINE

00CTOATENBCTBA OOpAIeHHss B LEISX CKIOHEHHsS pPa0OTHHKA MYHHIUIIAIBHOIO YUPEXKICHUS K
COBEPIICHUIO KOPPYIIIUOHHBIX IPABOHAPYIICHUH.



IIpnioxenune 3
K npukazy no MBJIOY «/lerckuii cax Ne 4»
or 19.03.2024 r. Ne 19-O/1

JXYPHAIJI
perucTpanuy yBeJIOMICHUH 0 (hakTax oOpaleHus B LEJISIX CKIOHEHHSI
pabOTHUKOB MYHHIIMIIAIBHBIX YUPEXKICHUH K COBEPLUICHUIO KOPPYIIIMOHHBIX IPABOHAPYIIECHUH

ropox Tpouix
Ne Jlata 1 Bpems ®UO paboTHuka, Jlara u Bpems Kparkoe ®UO u noanuck [Tpumeuanue
M\ | TPUHATHS oOpaTUBILIErOCs ¢ | TNepenaun coziepKaHue COTpYIHUKA,
YBEIOMIICHUS YBEJOMJICHUEM YBEIOMJICHUS YBEIOMJIEHUS | 3apervMCTPUPOBABLIETO

paboTonaresto yBEJOMJIEHUE




